Position Description
INDIANA AREA AL-ANON FAMILY GROUPS

POSITION TITLE:  Area Chairman

TERM LENGTH:  Three years (Beginning January 1, after election)

DESCRIPTION:  A District Representative (Past or Present) who has 5 current and consecutive years Al-Anon participation.  The Chairman does not vote at the Area World Service Committee (AWSC) meetings nor at Area Assembly.  Primarily, the Chairman plans all the agendas and conducts Area Assemblies and AWSC meetings in an orderly manner, using communication and cooperation as key elements to serve rather than to dictate.

RESPONSIBILITIES:

· Prepares written agenda and makes copies available at Area Assembly. 
· Conducts Election Assemblies.

· Keep a record of AWSC and Area Assembly Agendas to pass on to next Chairman

· Chairs AWSC and Area Assembly meetings

· Secures from the Recording Secretary the exact wording of all AWSC recommendations to be made to the Assembly so that the Chairperson can print them correctly and entirely on the Agenda for the Assembly.

· Writes Articles for Lifelines three times a year.

· Submits itemized list of expense with receipts to the Treasurer.

· Keeps open communication with Area Assembly officers and other members of the AWSC, and encourages them to share and discuss their problems, concerns, and any unusual situations or expenditures regarding their Area responsibilities.

· Maintains an up-to-date set of Area Guidelines for Officers and Coordinators, suggesting revisions as needed to keep them workable.

· Attends Indiana Area Al-Anon/Alateen Conventions. 

· Becomes certified as an Al-Anon Member in Service to Alateen: 

(See Area 17 Alateen Sponsorship Guidelines & Alateen Behavioral Guidelines)
· Chairman appoints such Area Coordinators as the Area Assembly deems necessary.

· Appoint Ad-Hoc committees as needed.

· Sign the contracts from the facility that we are using for assemblies. 

· Serves on one of the action committees.

· Should relinquish all other service positions during the term of office.

· All Area Assembly officers are not to give an opinion during the nominations and elections.

REFERENCES:  Al-Anon/Alateen Service Manual
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